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Online workshop was held on 9" July, 2021 at Government College of Education, Sector
20D, Chandigarh. The workshop was organized by RUSA Coordinator Dr. Neelam Paul and
Convener Dr. Balwinder Kaur on the topic Resume Writing and Interview Skills. It was
sponsored by RUSA. The speaker for the workshop was Dr. Jasvir Kaur Chahal, former Vice
Principal of Government College of Education, Chandigarh. The workshop was conducted on
Google Meet from 10:00am to 1:00 pm. The purpose of the workshop was to help graduate
and post graduate students in making eye catching resume and to develop their interview
skills. Around 90 students of the college attended the workshop.

Dr. Balwinder Kaur initiated the session by welcoming the students. She called upon the
Principal of the college Dr. A.K. Srivastava, who expressed his gratitude to Dr. Chahal and
praised her for everlasting guidance and support towards the college. He also ensured that
her tips on resume writing and Interview skills will definitely help the students in their lives.

Dr. Balwinder Kaur formally introduced the speaker Dr. Jasvir Kaur Chahal to the
participants and welcomed her. She told that Dr. Jasvir Kaur Chahal was the Vice Principal &
Associate Professor, Govt. College of Education, Chandigarh. She also served in Govt.
College of Yoga Education & Health, Chandigarh; Dev Samaj College of Education,
Chandigarh and Sri Dashmesh Academy, Anandpur Sahib. Presently she is the Visiting



Faculty: Fraser Valley India (Philosophy), Chandigarh College of Engineering & Technology
(Ethics & Self Development), LM Thapar School of Management (Writing to Communicate &
Quality Higher Education Management)
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Dr. Jasvir Chahal mentioned some important things in her presentation, necessary to build a
resume. She explained the term Communication and the types of communication: verbal,
nonverbal, written, visual, e-communication and silent communication. Then she talked
about 10 habits for effective communication; Listening, friendliness, confidence, respect,
feedback, open mindedness to name a few. Good resume building is a totality of body,
mind, behavior and outcome. Communication with self is also as important as conversation
with others. Dr. Chahal also described the difference among Curriculum Vitae, Biodata and a
Resume. She told the do’s and don’ts of building a good resume. Then she talked about how
a resume should be started which include Full Name, Address, Phone number, Email and
URL address.
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She also told us the necessities and the things which one should ignore while writing a
resume. Dr. Chahal then proceeded towards the type of resumes. At the end of the session,
she summarized all the points.

Writing Sequence (contd.)
= Professional Experience
+ Professional Qualifications | No boxes and no percentages)
* Professional Skills

+ Certifications ( If relevant to the job and if you are good at them)

+ Any Specialised Skills ( Only related to the job onenin , Computer
Skills AND only if these skills are extra ordinary NOT those which
every third person possesses)

* Prizes / merits

= Interests ( Should have a link with your co- curricular activities or
prominent interests)
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A question answer session was held at the end of the first session, in which Dr.Chahal
answered all the questions of the students, clearing their doubts wonderfully.

The second session of Interview Skills started shortly thereafter. Dr. Jasvir Kaur Chahal
began the session by talking about some life skills and career readiness skills. She also talked
about the seven sins of communication by Julian Treasure. She emphasized on having a
stable mind, a sound knowledge base and having appropriate presentation skills. She
summed up by mentioning some of the nonverbal body language gestures which should be
avoided.

Jasvir is presenting
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Jasvir is presenting

Seven Sins in Communication
(Julian Treasure, 2014)

1. Gossip

2. Judging

3. Negativity

4. Complaining

5. Excuses

6. Exaggeration

1. Dogmatism
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She ended the session by wishing good health and happiness to everyone. The queries of
the listeners were cleared at the end of the workshop.

The workshop concluded with a formal vote of thanks to Dr. Chahal by Dr. Neelam Paul,
coordinator RUSA, for her wonderful session, on behalf of all the students, staff members

and organizing members. The workshop ended on a positive note.
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